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Budget Queries 

Numerous budget query options are available in WebSMART and may be accessed 

by selecting Budget Queries under the Financial Services heading. 

 
To create a new query first select a Type from the drop-down list, the options include: 

 
o Budget Status by Account enables users to obtain budget information 

by account level and to drill down through the transaction detail to the 
accounting sequences for a specific document including a list of related 
documents. 

 
o Budget Status by Organizational Hierarchy enables users to obtain 

budget information from the organization level and drill down through 
external account types to account and transaction detail to all accounting 
sequences for a specific document including a list of related documents. 

 
o Budget Quick Query displays the current status of a budget.  Operating 

Ledger Data columns retrieved are Adjusted Budget, Year-To-Date, Net 
Commitments and Available Budget. 

 
Click Create Query and then select the columns you wish displayed on the query 

report (if you have chosen Budget Status by Account or Budget Status by Organizational 

Hierarchy) by checking the box for each item from the list of the Operating Ledger 

Data and then clicking Continue. 

  
 
 
 
 
 
 
 
 
 
 
 

 

If you wish to save the query for future use, enter a name in the Save Query as box; to 

access the query, select it from the Saved Query drop-down list and click Retrieve 

Query. 
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Budget Queries (continued)… 

The category options provide the following budget information: 
 
 

Adopted Budget Original budget as adopted by the Board of Trustees 

Budget Adjustment  Budget transfers to and from the adopted budget 

Adjusted Budget  Original budget plus budget adjustments (detail is not available) 

Temporary Budget  DISREGARD (SMCCCD does not use temporary budgets) 

Accounted Budget  
Same as Adjusted Budget but includes budget plus adjustments through 
Period 12 and provides transaction detail 

Year-to-Date  All payments made (expenditures) to date 

Encumbrances  Funds set-aside by purchase orders (or independent contracts) 

Reservations  Funds set-aside by purchase requisition before purchase order is created 

Commitments  Encumbrances plus reservations 

Available Balance  Original budget +/- Adjustments less YTD Payments less Commitments 

 
 

Enter the desired Fiscal Year, Fund, Organization, Account, Program, Fiscal Period 

(“13” returns all) and if you wish to “Include Revenue Accounts” click the 

appropriate box.  Name the query, if you wish to save your query parameters for use 

in the future, and then run the query by clicking Submit Query. 
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Budget Queries (continued)… 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select a link (underlined data) in the query results to retrieve detail information for a 

specific item.  Or, select one of the download options at the bottom of the query 

report to extract the budget query data to an Excel spreadsheet.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 


