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San Mateo County Community College District
November 20, 2019
BOARD REPORT NO. 19-11-1A
TO:
Members of the Board of Trustees

FROM:
Michael Claire, Interim Chancellor

PREPARED BY:
David Feune, Director, Human Resources, 358-6775
APPROVAL OF PERSONNEL ITEMS

New employment; changes in assignment, compensation, and placement; leaves of absence; changes in staff allocation and classification of academic and classified personnel; retirements, phase-in retirements, and resignations; equivalence of minimum qualifications for academic positions; and short-term temporary classified positions.
A. ADMINISTRATIVE APPOINTMENT, REAPPOINTMENT, ASSIGNMENT AND REASSIGNMENT
(NP = New position, * = New Employee)


Cañada College

Hyla Lacefield
Interim Dean of Business, Design &    
          Business, Design & Workforce


Workforce
Reassigned from faculty (Regular Faculty Salary Schedule 80) into this interim administrative assignment at Grade AD of the Management Salary Schedule 20, effective November 21, 2019, replacing Leonor Cabrera who will be returning to a faculty position in the spring semester.

Skyline College

Cheryl Johnson*
Dean of Student Equity and



   Student Equity and


Support Programs



     Support Programs

New administrative employment, effective October 28, 2019, replacing Lasana Hotep who was reassigned.
B. PUBLIC EMPLOYMENT

1. New Hires (NP = New Position, * = New Employee)

Cañada College
Celia Arceo*
Financial Aid Technician
Enrollment Services

New full-time, 12-month classified employment, effective October 21, 2019, replacing Rose Jimenez who resigned.

Janette Linares
Counselor (Promise)
Counseling
New temporary academic employment, effective October 14, 2019 through the end of 2019-2020 academic year.

College of San Mateo
Edna Letran*
Executive Assistant to the President
President’s Office

New full-time, 12-month classified employment, effective December 2, 2019.  Position was previously vacant.


District Office
Tanya Aloise*
Administrative Assistant (Measure H)
Facilities

New full-time, 12-month temporary classified employment, effective November 18, 2019, replacing Michele Webster who resigned.

Victor Quintanilla*
IT Support Specialist
ITS

New full-time, 12-month classified employment, effective October 7, 2019, replacing Alan Miller.

2. Re-Employment
None
C. REASSIGNMENT THROUGH THE HIRING PROCESS

College of San Mateo

Dianne Fernandez
Admissions and Records Assistant III


Enrollment Services

Reassigned from a full-time, 12-month Financial Aid Assistant position at College of San Mateo into this full-time, 12-month position, effective November 4, 2019, replacing Chequita Williams-Cox who will be retiring.
Max Ullrich
Admissions and Records Assistant III


Enrollment Services

Reassigned from a full-time, 12-month Office Assistant II position at College of San Mateo into this full-time, 12-month position, effective October 21, 2019, replacing Julene Rhoan who retired.

District Office

Yuri Goda
Program Manager (NP)

           
                 Auxiliary Services


(Intensive English Program)


        & Enterprise Operations
Reassigned from a full-time, 12-month Intensive English Program Coordinator position at the District Office into this full-time, 12-month position, effective October 10, 2019.  This position was previously Board approved on June 26, 2019.
D. TRANSFER/ADMINISTRATIVE REASSIGNMENT

Cañada College
Margarita Baez
Assistant Project Director



       Student Services

(Funded by ESO Adelante)

Transferred from a full-time, 12-month Assistant Project Director (Funded by the STEM Grant) at Cañada College into this full-time, 12-month position at Cañada College, effective October 28, 2019.

E. CHANGES IN STAFF ALLOCATION 

College of San Mateo
1. Recommend a change in staff allocation to increase a part-time (48%), 11-month Instructional Aide II position (4C0087) to a part-time (48%), 12-month position at Grade 22 of the Classified Salary Schedule (60) in the Creative Arts & Social Science Division, effective November 21, 2019.

F. PHASE-IN RETIREMENT

None
G. LEAVE OF ABSENCE

None
H. PUBLIC EMPLOYEE RETIREMENT AND RESIGNATION
1. Retirement



College of San Mateo

Anniqua Rana
ESL Professor
Language Arts

Retiring as Professor Emerita, effective May 22, 2020 with 20 years of District service.  Eligible for District retiree benefits.
Chequita Williams-Cox
Admissions and Records Assistant III
Enrollment Services
Retiring effective December 31, 2019 with 13 years of District service.  Not eligible for District retiree benefits.

2. Post-Retirement
None
3. Resignation

Cañada College

Chai Saechao
Counselor (Promise)
Counseling
Resignation effective October 18, 2019 with 8 months of District Service.
Ada Ocampo
Program Services Coordinator
Student Services

(Post/Secondary Success and Completion) (Funded by ESO Adelante Grant)

Resignation effective November 29, 2019 with 2.5 years of District Service.



College of San Mateo

Lindsey Bynum
Prerequisite/Assessment Specialist
Counseling

Resignation effective October 18, 2019 with 7 years of District Service.
Valerie Young
Division Assistant
Language Arts

Resignation effective January 31, 2020 with 7 years of District Service.

District Office

Reginald Duhe
Foundation Director of Development
SMCCC Foundation

Resignation effective October 18, 2019 with 5 months of District Service.
Jasmine Robinson
Director of Web Services
ITS

Resignation effective October 18, 2019 with 19 years of District Service.
James Garma
Custodian
Facilities

Resignation effective November 7, 2019 with 2 months of District Service.

Skyline College

Serena Chu-Mraz
 ESOL Professor
Language Arts
Resignation effective December 16, 2019 with 6 years of District Service.
I. ESTABLISHMENT OF EQUIVALENCY TO MINIMUM QUALIFICATIONS
None
J.   PROFESSIONAL EXPERT/CONTRACT POSITIONS
	Location
	Division / Department
	No. of Pos.
	Start and End Date
	Services to be performed

	College of San Mateo
	Creative Arts and Social Science
	1
	11/18/2019
	05/22/2020
	Professional Expert:

Teaching Bass and Guitar

	College of San Mateo
	Business/Technology
	8
	12/01/2019
	06/30/2020
	Professional Expert:

EMT Skills Proctor


K.
SHORT-TERM, NON-CONTINUING POSITIONS
The following is a list of requested classified short-term, non-continuing services that require Board approval prior to the employment of temporary individuals to perform these services, pursuant to Assembly Bill 500 and its revisions to Education Code 88003:

	Location
	Division / Department
	No. of Pos.
	Start and End Date
	Services to be performed

	Cañada College
	Athletics
	1
	11/21/2019
	05/30/2020
	Athletic Trainer (48%):
Provide Athletic coverage for Cañada College student athletes for the following programs throughout the season:  Men’s Soccer, Women’s Soccer, Women’s Volleyball, Women’s Golf, Men’s Basketball, Women’s Tennis and Baseball.

	Cañada College
	VPSS / DRC
	1
	11/21/2019
	06/30/2020
	Instructional Aide II:

Previously requested position

This position will assist in the Alternate Media unit of the Disability Resource Center.  Specifically, the individual will assist with the backlog of alternate media production for DRC students of textbooks, class exams, and library materials.

	Cañada College
	ASLT
	2
	11/04/2019
	12/31/2019
	Instructional Aide II (LAP):

Previously requested position

This position will support students enrolled in college level Math and English, with particular focus on accelerated course curriculum that is part of AB 705 implementation.  Under supervision, this position will provide one-to-one and small group tutoring; assist program/lab coordinators in the development and application of supplemental subject area instruction; assist students in the use of instructional materials, e.g., computers, media; assist in the presentation of workshops and study groups, and related needs.

	College of San Mateo
	Kinesiology
	1
	11/01/2019
	03/01/2020
	Athletic Trainer:

Previously requested position
The trainer’s responsibilities will include but not limited to assessing injuries, event coverage, managing rehabilitation of student athletes, communicating with coaches, completing and filing paperwork, cleaning, sterilizing/maintaining equipment and supervision of the training room facility.  

	College of San Mateo
	Math/Science

MESA
	1
	01/02/2020
	06/30/2020
	Program Service Coordinator:

Previously requested position

This position will help with recruitment and identification of new and continuing students who qualify for the MESA program. Plan and coordinate events as needed for the MESA program. Provide information to MESA qualified students about the opportunities and rewards of being a MESA student. Support student academic success in math and science classes by conferences, counselor appointments, etc.


