Summary of Division Meeting Protocol, as of May 6, 2022
· Faculty request time to share-out on PD projects. Let James know. 

· Agenda will be announced and distributed 72 hours prior to the meeting. 

· Outlook calendar invites for division meetings will be sent out. 

· A standing item (10 min) on equity will be added to the agenda.

· Chat is to be used primarily for sharing info or asking for clarification. During presentations we will use it sparingly and again primarily for clarification—and we will have someone monitoring it. 
TBD, September, 9, 2022:
· Delegate tasks for each meeting or for the semester - notetaking, chat monitor, co-host or hosts.

